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| June 4, 2019

ing Relatives beranomENT: All Denpartments

2 hiring of relatives of Municipal Employees, Members of Council,
; and Committees of Council.

T

ality of South Dundas hiring policies are predicated on a fair and
acruitment practices with an overriding emphasis on merit.
‘mation on hiring can be found in Policy 3-11 Personnel.

has been developed in order to address the real or perceived
interest that exist when persons who are related to each other
er.

NS

efers to spouse, common-law spouse (as defined by the Canada
gency), child, step-child, parent, sibling, grandparent or

QUIREMENTS

ymber of Council, Local Board, Committee of Council or employee
; related to an applicant for a position with the Municipality shall
olved in the interview for the same. The member of Cour il,
Board, Committee of Council or employee shall remain neutral
| no way influence those responsible for selecting and hiring of
isition to which the relative has applied.

tment of a relative is permissible if the Chief Administrative
- can establish that:

standard competition procedures have not been circumvented;
the applicant is the most qualified,
no undue influence was exerted on the recruiting supervisor;

no potential conflict or difficultic . appear to exist.

of individuals by the Municipality is subject to the following
tions:

the individual must not supervise a relative, or,
the individual must not be supervised by a relative.

olicy shall apply to the hiring of relatives of all employees,

iers of Council, Local Boards and Committees of Council.

xmber of a Local Board, Council Co ittee or Council shall be an
yee of the Municipality. The member shall resign from such





















INTARY AND OMITTED ASSESSMENTS: Supplementary tax bills
and mailed in the same manr - as the Interim and Final tax bills.
r of installments and due dates of the supplementary bills will be

by the Treasurer. Penalties and interest charges will be assessed
ientary taxes that are owing past their due date.

two sections of The Assessment Act that allow for taxation of
operty not included in the annual revised assessment roll. They
missions and additions to the roll.

sions — The Assessment Act allows for the taxation of real property
1as been omitted from the roll. The provision allows for taxation in
Jrrent year, plus a maximum of the two preceding years.

ions - The Assessment Act allows for the taxation of assessment
1as increased in value or has been added after the return of the
evised roll. These taxes apply to the current year only.

-ES: Property owners may apply for severances of their properties
wuthority of the Planning Act. If granted by the United Counties of
ng Department, the assessment values must be split between «

, of land. As part of their legislated services, MPAC divides the
- information.

authority of the Municipal Act, the Treasurer may divide the
: roll into the parcels being severed and direct the property taxes

ons are processed by MPAC at the written request of the property
derty owners should contact MPAC directly.

OPTIONS: Payments may be in the form of cash, cheque, money
k draft, pre-authorized payment plan, internet and telephone
ade payable to the Municipality. Taxpayers are responsible for any
arges that may be imposed when making payments.

Ixes may be paid at most major financial institution or at the
ffice (Monday to Friday, between 8:30am - 4:30pm), or via mail

sipality of South Dundas
‘tawa Street

>x 740

sburg ON KOC 1X0

1l not be automatically issued for overpayments. The property
t provide the Municipality with a written letter requesting a refund
xd by the owner’s signature and forwarding ...3iling address.

hich are post-dated will be accepted and held by the ..easury
t until the date indicated on the cheque. If the payer should request
yst-dated cheque not be processed, the Municip: ty should be
it least three (3) business days prior to the date indicated on the
proper notice is not received, Staff will attempt to retrieve the
xfore processing. In the circumstance of a failed attempt to retrieve
before processing, the payer will be encouraged to issue a stop
1 their cheque, however, applicable return cheque fees will ag ly.

ty has been registered through the Municipal Tax Sale process,
nent will not be accepted where a Tax Arrears Certificate has been



, except where the Municipality has entered into an Extension
t.

ince with the Municipal Act, 2001, as amended, payments shall be
follows:

payment shall first be applied against the late payments charges
1g in respect of those taxes according to the length of time the
ges have been owing, with the charges imposed ea er being
narged before charges imposed later.

payment shall then be applied against the taxes owing according to
ength of time they have been owing, with the taxes imposed earlier
g discharged before taxes imposed later.

HORIZED PAYMENT PLANS (PAP): Taxpayers whose property
1t is not in arrears may pay current taxes through 12 monthly pre-
| electronic payments from January through December, or through
orized electronic payment on the due date. Properties enrolled in
e above options are not subject to service fees. Pre-authorized
ayments are not subject to any late payment charges for the non-
)f taxes on the due dates.

’ate in any of these options, applicants must submit a PAP lan
1 in writing on the Municipality’s prescribed form and submit it te
1ess days prior to the payment withdrawal date. To termini  or
alterations to the pre-authorized payment plan, participants st
written request to the Municipality ten (10) business days prior to
:nt withdrawal date. If a property is being sold/transferred, it is the
lity of the current property owner to ensure the PAP is terminated
utstanding taxes owing as a result of that termination are paid.

pre-authorized payments within any twelve (12) month period are
y the bank on a taxpayers account, enroliment in the pre-authorized
dlan will be terminated. The property owner may re-apply after a
one (1) year. If there is a reoccurrence of two (2) pre-authorized
returned thereafter, enroliment in the pre-authorized payment plan
minated indefinitely.

» PREFAUTHORIZED PAYMENT PLAN: When a property in
roperty owners may pay through monthly arrears pre-authorized

payments (APAP) with approval from the Treasurer. Properties
n this option are subject to regular late payment and interest

ate or make any alterations to the pre-authorized payment plan,
ts must provide a written request to the Municipality ten (10)
lays prior to the payment withdrawal date. If a property is being
ferred, it is the responsibility of the current property owner to
2 PAP is terminated and any outstanding taxes owing as a result of
nation is paid. It is advised that a tax certificate be requested in
ations to ensure all outstanding taxes are paid.

pre-authorized payments within any twelve (12) month period are
)y the bank on a taxpayers account, enroliment in the arrears pre-
| payment plan will be terminated indefinitely.

'MENT AND INTEREST CHARGES: The purpose of a late payment
0 persuade taxpayers to pay on time. The rate at which penalty and
charged is set by By-law and the Municipal Act. This rate may be






and/or taxes imposed earlier will be discharged before any charges
tes imposed later.)

vinder Notices: A minimum of three notices shall be mailed no later
1 the 15% day of the month following the due date; April, July and
»ber. Reminder notices for five dollars ($5) or less are not processed
these dates. Additional reminder notices may be sent out at
tional dates at the discretion of the Treasurer.

- End Statement of Taxes: The Act requires that a statement be sent
ir before the last day of February of each year to any property owner
has arrears on their respective tax account. The statement must be
balance at December 31st of the prior year.

Arrear Letters: When a property is in a position to be registered for
sale, a tax arrears letter shall be sent notifying the property owner.
yerty owners are encouraged to contact the Municipality to discuss
ment arrangements prior to tax sale registration.

action: If no reply is received and/or payment arrangements have
been made, additional collection efforts may be used at the
retion of the Treasurer. If the Municipality has been unable to secure
ment of the tax arrears or a firm, suitable repayment ian, the
icipality may commence Municipal Tax Sale proceedings by
stering a Tax Arrears Certificate against the property.

ON AGREEMENTS: The tax sale procedure allows a qualified

to enter into an extension agreement to extend the time before a
1ay take place. If the extension agreement is not entered into
one-year time limit, the Municipal Act does not allow a late

t. A Municipality may, after the registration of the tax arrears

and before the expiry of the one-year period enter into an
agreement, extending the period of time in which the cance ation
be paid, with any of the following persons: Any owner of the land,
2 of the owner, any mortgagee, any tenant in occupation of the

1y person the Treasurer is satisfied has an interest in the land.

urer or his/her designate of the Municipality is authorized to enter
sion agreements without Council approval as per the Municipal Act.

extension agreement is entered into, a copy shall be placed 1 the
property files and the sale process is suspended or placed on hold
e terms of the Agreement have been fulfilled.

a breach of the Agreement, the tax sale process recommences by
to that step in the tax sale procedure immediately prior to the
Agreement being entered into. When the terms of the Agreement
1 fulfilled, the Treasurer shall register a Cancellation Certificate on
sitle thus signifying that the tax sale has been averted, and the
ops.

2 OF LAND: At least once per calendar year, the Municipality shall
Property Tax Aged Trial Balance for property owners whose t

r approaching two vyears in arrears. If accepte e pavmen
ants are not negotiated, then all properties within two (2) o, more
irrears shall be subject to the Municipal Tax Sale Pro ‘'ss. A two
$200) tax sale administration fee will be added to tt - property tax
hen the tax sale registration process is started. Additional fees are
-able (legal, mailing, etc.) Once a property is registered and tax sale
Js have begun, payment in full is required. Otherwise, an extension












g the Minutes of Settlement. In addition, the Municipality will notify
ty owner of their decision to file a complaint.

erty owner disagrees with MPAC’s RfR decision, the property owner
tion to appeal to the Assessment Review Board (ARB). There is a
to submit an appeal to the ARB. It starts on the date that MPAC
' results of the RfR and ends after 90 days. The deadline for
| an appeal to the ARB will be in the letter that MPAC sends with the
the RfR review. More information about how to file an appeal,
‘orms and fees can be found at the Environment & Land Tribunals
xbsite: elto.gov.on.ca/arb.

cant is in the process of selling their property, they are urged to
It their Solicitor is aware of this application and of the possibility of
rebate.

-L AMENDED NOTICE (PRAN): At any time during a taxation year,
s a factual error(s) in the assessed value, classification or tax status
rty, MPAC has the authority to correct the error by issuing a Post
ded Notice. This notice corrects the assessment(s) provided in a
issued Property Assessment Notice.

Y NOTICE OF ADJUSTMENT (ANA): Where there has been a
the assessed value that affects the phase-in values for the current
1g taxation years and there is no other method to report the re sed
ralues, an Advisory Notice of Adjustment is sent to the property
An Advisory Notice of Adjustment is a notification only. iese
» typically used to advise of the change in the phased-in assessment
| decision of the Assessment Review Board.

-OMMERCIAL & INDUSTRIAL UNIT REBATES: The Municipal Act
hat every municipality shall provide for vacant commercial and
ebates. The deadline for submitting applications is February 28 of
following the taxation year to which the application relates.
1s may be made a maximum of twice per year per property (once
r semi-annually). To be eligible for a rebate, a building or portion
1g must satisfy the conditions described in Category 1 or Category

Y REQUIREMENTS:

7 1: BUILDINGS THAT ARE ENTIRELY VACANT

or structures that are in the commercial, industrial or landfill
lasses are eligible property if for at least 90 consecutive days:

c...on of the building or structure was used at any time in the 90-
period.

7 2: PARTIALLY VACANT BUILDINGS
>f a building that is in the commercial, industrial or landfill property
aligible property if, for at least 90 consecutive days, it was:

ed; and,

‘ly delineated or separated by physical barriers from the used
on of the building; and the portion of the building was:
capable of being leased for immediate occupation,









| property information including property description, total taxes for
1 prior year, and assessment information, interested parties can go
X Account” located on the Municipality’s website. Assessment
1 may also be obtained from the Municipal Property Assessment
n (MPAC) or by viewing the assessment roll at the Municipal Office.

IFICATES: A tax certificate provides a guarantee of the tax balance
unt at a specific date. Tax certificates are used primarily during - e
ase of a property or during refinancing. Tax certificates will be
n request by solicitors, owners, financial institutions or mortgage
1ere is a fee for producing the certificate. Verbal updates will be
n the specific property for 30 days after the date of issue for the
Information after that time frame will only be available if another
is requested.

OUNT PRINTOUTS: Current property owners may request a
their tax account for the current and previous tax years for a fee.
who are on the PAP program or have their taxes paid by mortgage
nay receive one (1) printout per year at no cost. All Additional
1ill cost a fee per year requested.

"ION FOR DIRECTION OF SCHOOL SUPPORT: MPAC maintains
port information for every property in Ontario as required
assment Act. School support information is included on every
ssessment Notice. It is not necessary for a property owner or
)ave children in order to support a particular school board or to
Trustees. However, the Assessment Act requires that the schoc
signation default to English-Public unless the owner or tenant
'AC otherwise. The Education Act sets out the requirements for
~ners to indicate their school support. The Education Act provides
ed owners or tenants may designate support for each residential
1iey own or lease. Where a person owns or leases more than one
a school board jurisdiction, all properties must carry the same
he Education Act also allows for qualified individuals to vote in the
sipal election for trustees for the school board they support. There
hool support options available in the Municipality:

sh-language Public Board;

-h-language Public Board;

sh-language Catholic Separate Board; and
-h-language Catholic Separate Board.

is required, the property owner shall complete an Application for
School Support form. The form can be obtained from the Municip "ty’s
rc... the local school boards office. As required by the Assessment Act,
school support designation must be made in writing. Once the

for Direction of School Support is completed and signed, it can be

> MPAC.



